
Syllabus – IT Essentials 1 & 2 

Instructor William Tomeo Phone (719) 328-2048 

Office Cyber Lab 175 E-mail william.tomeo@d11.org 

Course Description: 

The IT Essentials 1 & 2 course series introduces students to computer hardware and software, operating systems, networking concepts, 

mobile devices, IT security, and troubleshooting. The online course materials will assist the student in developing the skills necessary 

to work as a technician in the field of IT. IT Essentials integrates practical skills training into the technical curriculum to help students 

succeed in future educational, entrepreneurial, and occupational endeavors. In addition to learning the fundamentals of hardware, 

software, and operating systems, students develop problem solving, critical thinking, collaboration, communication, negotiation, and 

entrepreneurial skills, which can help them succeed today’s global workplace.  

The specific skills covered in each chapter are described at the start of each chapter. IT Essentials 1 & 2 are semester-long classes and 

utilize the Cisco Networking Academy IT Essentials v6.0 curriculum, and the Cisco Netcad LMS in an instructor-led hands-on lab format. 

IT Essentials 1 covers Chapters 1 – 7 of the Cisco curriculum. IT Essentials 2 covers chapters 8 – 14 of the Cisco curriculum.  

Successful completion of IT Essentials 1 & 2 prepares students for the CompTIA A+ 220-901 and 220-902 industry certification exams. 

Students earning a grade of B or better in each class will have the ability to receive 3 college credits for each class through an 

articulation agreement with Pikes Peak Community College. 

Students may be provided with opportunities to participate in job shadowing, internships, site visits and competitions.   

Prerequisites: None 

Course Learning Objectives: 

 Select the appropriate computer components to build, repair, or upgrade personal computers 

 Explain how to correctly use tools and safely work in a lab 

 Install components to build, repair, or upgrade personal computers  

 Explain how to perform preventive maintenance and troubleshooting on personal computers 

 Install Windows operation systems 

 Perform management and maintenance of Windows operating systems 

 Configure computers to communicate on a network 

 Configure devices to connect to the Internet and Cloud services 

 Explain how to use, configure, and manage laptops and mobile devices 

 Explain how to configure, secure and troubleshoot mobile, OS X, and Linux operating systems 

 Install and share a printer to meet requirements 

 Implement basic host, data, and network security  

 Explain the roles and responsibilities of the IT professional 

 Troubleshoot advanced hardware and software problems 

 Provide an experience-oriented course that employs industry-relevant instructional approaches to prepare students for entry-level 
jobs in the industry 

Course Chapter Summary: 

Chapter 1 - Introduction to the Personal Computer 

This chapter introduced the components that comprise a personal computer system and how to consider upgrade components. 

Much of the content in this chapter will provide a basis for the remainder of the course. Information technology encompasses the 
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use of computers, network hardware, and software to process, store, transmit, and retrieve information. The chapter covers the 

internal components of a computer and their specific features and functions. Typical input devices including the keyboard, mouse, 

touch screen, and digital cameras and typical output devices including monitors, printers, and speakers are addressed. 

Specialized computers requiring hardware specific to their function and the type of hardware used in specialized computers as 

determined by customer applications are discussed. 

Chapter 2 - Lab Procedures and Tool Use 

This chapter discusses safe lab procedures, correct tool usage, and the proper disposal of computer components and supplies. 

Students gain familiarity in the lab with many of the tools used to build, service, and clean computer and electronic components. 

The importance of organizational tools and how these tools help to work more efficiently. Important concepts from this chapter 

include; working safely to protect users and equipment, following all safety guidelines, protecting equipment from ESD damage and 

the SDS for safety issues and disposal restrictions to help protect the environment. 

Chapter 3 - Computer Assembly 

This chapter details the steps used to assemble a computer and to boot the system for the first time. The variety of computer case 

sizes and configurations and the requirement of matching computer components to the form factor of the case is addressed. 

Installation of CPUs, RAM, adapter cards, hard disk drives, optical drives, power supplies, internal and external cables is covered. 

BIOS information and setup are addressed. 

Chapter 4 - Overview of Preventive Maintenance and the Troubleshooting Process 

This chapter discusses the concepts of preventive maintenance and the troubleshooting process. Topics include regular preventive 

maintenance as a method to reduce hardware and software problems, backing up the data on a computer prior to repair, the 

troubleshooting process is a guideline to help solve computer problems in an efficient manner, and documentation as a resource for 

technicians. 

Chapter 5 – Windows Installation 

This chapter introduces computer operating systems. Students will develop the skills required to correctly install Windows® 

operating systems. Several different operating systems are available, considering the customer’s needs and environment when 

choosing an OS is addressed. The main steps in setting up a customer’s computer include preparing the drive, installing the OS, 

creating user accounts, and configuring installation options. 

Chapter 6 – Windows Configuration & Management 

This chapter covers Windows configuration and management. Students will develop the skills necessary to install, configure, and 

troubleshoot an operating system.  The use of the GUI and CLI commands to complete tasks and navigate the file system. Virtual 

machines and using them to provide users with greater system functionality. Preventive maintenance techniques help to ensure 

optimal performance of the OS. Backup strategies and recover processes are covered.  The tools available for troubleshooting an OS 

problem include administrative tools, system tools, and CLI commands. 

Chapter 7 – Network Concepts 

The range of devices that can connect to today's networks including computers, laptops, tablets, smartphones, TVs, watches, and 

home appliances and the variety of media to connect to the network are addressed in Chapter 7. Intermediary devices, such as 

switches and routers, that ensure that data flows between source and destination. The type of networks these devices connect to 

include LANs, WLANs, PANs, MANs, and WANs. The OSI reference model, the TCP/IP protocol suite and various standards and 

protocols are covered in the chapter. How MAC addresses, IP addresses, and ports are used by applications, protocol stacks and 

network devices as data is addressed. 

Chapter 8 – Applied Networking 

This chapter introduces the ways to connect computers to a network as well as the many services networks offer. The different 

aspects of troubleshooting a network are discussed with examples of how to analyze and implement simple solutions. 
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Chapter 9 – Laptops & Mobile Devices 

This chapter discusses the features and functionality of laptops and mobile devices, as well as how to remove and install internal and 

external components. Types of laptops ports and commonality with desktop computers so that peripheral devices can be 

interchangeable is covered. Essential input devices, such as a keyboard and track pad, that are built into laptops and the use 

touchscreens as input devices is covered. Power management strategies are discussed. 

Chapter 10 – Mobile, Linux and OS X Operating Systems 

This chapter introduces mobile devices, the operating systems used on mobile devices, how to secure mobile devices, the uses of 

cloud-enabled services for mobile devices, and the way that mobile devices connect to networks, devices, and peripherals.  The 

chapter also covers Ubuntu Linux and Apple OS X operating systems and some of its main characteristics including, command line 

interface, command line-based tools, graphical user interfaces used and some GUI-based tools. This chapter also addresses the main 

maintenance tasks and its related tools. The basics of troubleshooting mobile operating systems, Linux and OS X were discussed with 

examples of simple solutions for common problems. The following concepts from this chapter are important to remember. 

Chapter 11 - Printers 

In Chapter 11, various types of printers are discussed. The many different types and sizes of printers, each with different capabilities, 

speeds, and uses are covered. Printers can be connected directly to computers or shared across a network. The chapter introduces 

the different types of cables and interfaces available to connect a printer. Safety measures when working on printers and 

troubleshooting printer and printing problems are covered.  Scanners are also covered in the chapter. 

Chapter 12 - Security 

This chapter discusses computer security and why it is important to protect computer equipment, networks, and data. Threats, 

procedures, and preventive maintenance relating to data and physical security were described to help you keep computer 

equipment and data safe.  Important concepts covered include; Security threats can come from inside or outside of an organization. 

Viruses and worms are common threats that attack data. Developing and maintaining a security plan to protect both data and 

physical equipment from loss. Keeping operating systems and applications up to date and secure with patches and service packs. 

Chapter 13 – The IT Professional 

In Chapter 13 the relationship between communication skills and troubleshooting skills is developed and how these two skills need 

to be combined to make you a successful technician.  The legal aspects and ethics of dealing with computer technology and the 

property of the customer are addressed. The use of netiquette when communicating through email, text messaging, instant 

messaging, and blogs is covered.  Understanding, complying with a customer’s SLA and managing the customer relationship when 

the issues are outside the parameters of the SLA.  Following the business policies of the company including how the company 

prioritizes calls, how and when to escalate a call to management. 

Chapter 14 - Advanced Troubleshooting 

Chapter 14 provides multiple opportunities to hone troubleshooting knowledge and skills. This chapter covers advanced diagnostic 

questions to ask when gathering information about a computer hardware or software problem. It also presents more advanced 

versions of problems and solutions for Computer Components and Peripherals, Operating Systems, Networks, and Security. In labs 

problems are diagnosed and fixed. Call center technician skills are developed by talking someone else through diagnosing and fixing 

a problem. 

 

Course Alignment to Colorado State Information Technology & STEM Educational Standards: 
 
Primary Colorado DOE CTE Education Standards Addressed in IT Essentials 1-2  
ITCO.01  Use oral and written communication skills in creating, expressing and interpreting information and ideas including technical 
terminology and information. 
ITCO.04   Know and understand the importance of professional ethics, legal responsibilities and employability skills. Explore, plan, 
and effectively manage careers. 
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ITCO.05   Use the technical knowledge and skills required to pursue the targeted careers for all pathways in the career cluster, 
including knowledge of design, operation, and maintenance of technological systems critical to the career cluster. 
ITSS.01   Perform computer user support to maintain service. 
ITSS.03   Utilize hardware design, operation and maintenance knowledge and skills to provide computer user support. 
ITSS.04   Demonstrate and apply knowledge of Operating System design, operation and maintenance to perform information 
support and service tasks. 
ITSS.05   Demonstrate the use of networking concepts to develop a network. 
ITSS.07   Employ system installation and maintenance skills when setting-up and maintaining an information system to demonstrate 
application of fundamental system knowledge. 
ITSS.09    Employ technical writing and documentation skills to keep records necessary for an information system. 
ITSS.11    Utilize hardware design, operation and maintenance knowledge and skills to provide computer user support 
 
STEM Career Cluster Engineering and Technology Pathway Standards Addressed in IT Essentials 1-2: 
SCC01 Academic Foundations 
Achieve additional academic knowledge and skills required to pursue the full range of career and post-secondary education 
opportunities within a career cluster. 
SCC02 Communications 
Use oral and written communication skills in creating, expressing and interpreting information and ideas including technical 
terminology and information. 
SCC03 Problem-Solving & Critical Thinking 
Solve problems using critical thinking skills (analyze, synthesize, and evaluate) independently and in teams.  Solve problems using 
creativity and innovation. 
SCC04 Information Technology 
Use information technology tools specific to the career cluster to access, manage, integrate, and create information. 
SCC05 Systems 
Understand roles within teams, work units, departments, organizations, inter-organizational systems and the larger environment.  
Identify how key organizational systems affect the performance and quality of products and services. 
SCC06 Safety, Health & Environmental 
Understand the importance of health, safety and environmental management systems in organizations and their importance to 
organizational performance and regulatory compliance. 
Follow organizational policies and procedures and contribute to continuous improvement in performance and compliance. 
SCC07 Leadership & Teamwork 
User leadership and teamwork skill in collaborating with others to accomplish organizational goals and objectives. 
SCC08 Ethics & Legal Responsibilities 
Know and understand the importance of professional ethics and legal responsibilities. 
SCC09 Employability & Career Development 
Know and understand the importance of employability skills.  Explore, plan, and effectively manage careers. Know and understand 
the importance of entrepreneurship skills. 
SCC10 Technical Skills 
Use the technical knowledge and skills required to pursue the targeted careers for all pathways in the career cluster, including 
knowledge of design, operation, and maintenance of technological systems critical to the career cluster. 
 

Course Resources: 
 
Cisco Network Academy IT Essentials v6.0 Netcad learning management system. (www.netacad.com)  
Students will be provided with individual account access to the Cisco Netcad LMS. The complete curriculum for this course is 
available online for student use 24x7 through internet access and supports a range of computers for access. 
 
Cisco Packet Tracer 
Cisco Packet Tracer, an innovative network simulation and visualization tool, helps students practice networking configuration 
skills. Cisco Packet Tracer is available as a free download for IT Essentials students.  
 
D11 Google Drive: Students will have access to class materials through their D11 Google Drive accounts.   
 

http://www.netacad.com/
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Google Classroom: All assignments will be posted on the Google Classroom site for this course.  Supplementary course content will 
be posted in Google Classroom. Students will submit all electronic copies of assignments in Google Classroom.  The signature form at 
the end of this document provides parents with the opportunity to opt in for access to class assignments in Google Classroom. 
 
Microsoft Office & Google Applications: Students have D11 accounts with both local and remote access to the Microsoft Office 365 
Suite of products and Google applications.  Students are expected to use their D11 Microsoft Office email accounts for this course. 
 
Internet Research: Students are expected to make substantial use of web content to conduct research, and access drivers and 
updates from manufacturer websites. 
 
Internet Resources / Websites:  
CompTIA (http://www.comptia.org), www.professormesser.com, www.howtogeek.com, http://www.elithecomputerguy.com/, 
http://www.hiren.info/pages/bootcd  
 

Grading and Assessments: 
 
Grading Policies: 
Grading Scale            Weighted Components of the Course Grade 

Category Percent of Course 
Grade 

Workforce Readiness 10% 

Lab Exercises 25% 

Quizzes 25% 

Chapter Exams 25% 

Final Exam 15% 

   
 
 

 
Assessments 
All students will be allowed to reassess on any of the standards for the course provided the following conditions are met: 
 

 The student must attempt the original assessment 
 The student must complete a reasonable amount of remediation assigned by the teacher (may be done at home or in class) 
 All reassessments must be completed no later than the Friday before final exams begin. 
 If the reassessment grade is higher than the original assessment grade, the reassessment grade will replace the original. 
 If a student is present on the day of an assessment, then he/she is required to participate in the assessment regardless of 

having been absent for any of the instructional days leading up to the assessment.  If a student is absent on the day of an 
assessment, then the instructor may require the student to participate in the assessment immediately upon returning to 
class, regardless of any instructional days that the student may have missed.  Doing this is a benefit to the student as it will 
prevent them from receiving a zero if they fail to make up the assessment within the allotted time.  This also makes the 
student eligible to reassess on those standards when they are ready. 

 
Class participation 
Class participation is based on being in class the ENTIRE time and how well you participate with your team and are involved in class 
activities.  Leaving early or arriving late is subject to point deductions.  Makeup sessions (attending other classes) may be an option if 
space is available for those that miss class and need extra time to practice or complete labs.  The computer lab is also available if 
necessary.  Even though you work on labs in teams, you are fully responsible for understanding the concepts presented in each lab, 
with or without a partner.  Be sure you participate fully with your teammate. 
 
Lab Exercises 
Lab exercises are to be done in teams generally in class.  The goal is to complete each lab successfully and COMPLETELY even 
without a partner.  In order to get FULL POINTS for lab submissions, you must complete all activities that are assigned.  The syllabus 
lists what needs to be done each week. 
 

Grade 
Minimum 
Percentage 

A 90% 

B 80% 

C 70% 

D 60% 

F 0% 

http://www.comptia.org/
http://www.elithecomputerguy.com/
http://www.hiren.info/pages/bootcd


P a g e  6  

Attendance & Make-Up Work 
It is your responsibility to attend class each day.  If you are unable to attend, it is your responsibility to complete your make-up work.  
You will only be able to make up work from excused absences.  Skipping class is not tolerated, and no assignments may be made up 
due to skipping class.  
The number of days allotted to make up work for an excused absence is the total number of consecutive school days that you were 
absent.  You have a minimum of two days to make up work that has been missed.  If the work is not completed after the allotted 
number of days, the resultant grade will be ZERO. 
 
Late Work 
The submission of late work will be subject to a reduction in grade. The grade for late work will be subject to a reduction of 10 
percentage points for each day late. 
  
Plagiarism & Cheating  
Student work that is non-original or copied from others will be assigned a grade of ZERO.  The grade of ZERO is final and therefore 
students will not be permitted to reassess nor submit extra-credit work. 
 
Industry Certification Exams 
Students successfully completing IT Essentials 1 & 2 will be provided with an option to take the CompTIA A+ 220-901 and 220-902 
industry certification exams funded by D11. Parents and students must agree to release all industry exam results to the IT Essentials 
course instructor in order to receive D11 funded participation in these exams. The exams will be taken at a local CompTIA authorized 
testing center. 
 
College Credit 
This course offers articulated college credits through Pikes Peak Community College (PPCC). You will earn college credits, paid for by 
D11, as long as you achieve an 80% or better grade in the class. It is your responsibility to complete an online application with PPCC 
to receive these articulated credits. The Career Pathway’s Counselor will visit your class to assist you with this process. Completing 
the online application will be graded as an assignment. When you receive your Student Number (S#), you will earn credit for the 
assignment. If you do not complete this assignment by the end of the semester, you will receive a zero for the assignment. 
  

Class Discipline & Procedures: 
The instructor will review the expectations for discipline and the classroom procedures at the beginning of the course.  Students are 
expected to support a professional, productive work environment in class by adhering to discipline standards and classroom 
procedures.  Students who chose to violate discipline standards or classroom procedures will be subject to disciplinary action and a 
potential reduction in grade. 
 
ATTENDANCE AND TARDY POLICY:   Be on time and attend class! 

There is a strong relationship between attendance and academic achievement; therefore, Career Pathways students must be in 

class on time each and every day. 

Excused Absences 

Excused absences for D11 students are outlined in the Board of Education polices, Section Students (Section J), found on 

https://www.d11.org/Page/469. The parent or guardian of a student under 17 years old must call to authorize a student’s excused 

absence. Students who have been emancipated by Colorado law, or are 17 years old and older must call to authorize their excused 

absence. All excused absences are to be reported to the Career Pathways Attendance Clerk at (719) 328-2030 no later than 2 school 

days following the absence. After 2 school days, absences will remain as unexcused. 

Home School-Related Absences 

Excused absences may also be school related. School-related absences occur when the student is required by their home school to 

remain at the high school during Career Pathway hours, and the student misses a Career Pathways class. Examples of school-related 

absences may include: D11 transportation issues, testing, assemblies, college visits, school services days, or absences approved by 

the home high school Administrator. School-related absences are outlined in the Board of Education polices, Section Students 

(Section J), found on https://www.d11.org/Page/469. Only the home school Counselor or representative may call to authorize a 

https://www.d11.org/Page/469
https://www.d11.org/Page/469
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school-related absence. All school-related absences should be reported to the Career Pathways Attendance Clerk at (719) 328-2030 

prior to the absence, but no later than 2 school days following the absence. After 2 school days, absences will remain as unexcused. 

Unexcused Absences 

On the 5th unexcused absence of the quarter (9th of the semester), the student’s home school Counselor and the Career Pathways 

Dean of Students will be notified, and the student may be dropped from the Career Pathways program. Excessive tardiness is 

included in the unexcused absence count; being tardy 3 times per quarter (6 times per semester) is the equivalent of 1 unexcused 

absence. An absence occurs when the student arrives to a Career Pathways class 10 minutes after the class has started, without an 

excused absence note from the home school Counselor or representative or a Career Pathways staff member.  

Make Up Work Related To Absences 

Students have the potential to make up work for full credit for excused absences from class. It is at the discretion of the Career 
Pathways Instructor as to the credit a student may receive for make-up work after any absence. It is the student’s responsibility to 
meet with the Instructor to obtain all make-up work, including tests, when they return to class. At the Instructor’s discretion, 
students may be required to complete make up work in the classroom outside of normal class hours. 
 
CELL PHONE USAGE POLICY:    THE USE OF CELL PHONES IS STRICTLY PROHIBITED IN CLASS 
Cell phones will be turned off and stored away during class. Student cell will be confiscated by the instructor if used during class.  
Confiscated phones will be turned into the ECHS Principal. First offenders may pick up their phone from the ECHS principal at the 
end of the school day. Repeated violation of the cell phone policy will require a Parent or Guardian will to recover a confiscated 
phones from the ECHS Principal. Cell phones are not to be used during trips to the restroom. 
 
Parents who need to contact students during class are requested to phone: 
Kristine Stenger, Attendance Administrator 328-2030   or   Renee Lacey, Assistant to the Principal 328-2031 
 
Food and Drink in the Lab 
Absolutely no drinks or food are allowed on lab work benches or near lab equipment. 
Drinks and small snacks may be stored and consumed in a designated area in the rear of the lab. 
 
Safety in the IT Lab 
Awareness for safety in all situations can prevent injuries, and injury prevention is everyone’s responsibility. IT Essentials is designed 
to inspire and develop a sense of business and workplace professionalism as well as Information Technology skills. Developing and 
promoting safe workplace practices remains the best method for preventing injuries in the workplace and in our lab. 
Students and Parents/Guardians are required to sign the attached Work Safety Agreement before student will be permitted to 
engage in lab exercises.   
 
Missing, Damaged or Destroyed IT Lab Equipment 
Students are expected to respect the investment that CSSD11 has made in IT Lab Equipment. Students should therefore exercise a 
high degree of care and professionalism when using IT Lab Equipment.  Students will be expected to reimburse RJWAC ECCP for the 
repair or replacement cost of any IT Lab Equipment that is missing, damaged or destroyed while in their possession.  
 
Parent/Guardian Connection & Contact 
Parents/Guardians are encouraged to take an active role in their student’s education.  Parents/Guardians are invited to contact the 
instructor by telephone, email, or by setting up time for a face-to-face meeting or visit to the classroom. Additionally, Parent-
Teacher conferences provide an opportunity for student or course related discussions. 
   
Parents/Guardians have access to student grades through the Q ParentConnect section of the D11 website. 
The instructor will contact a parent/guardian in the event of student discipline issues in the class or poor academic performance. 
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Early College High School – Career Pathways 

IT Essentials 1 & 2 - Syllabus Signature Page 

(Please read & sign both sides of this page - return only this page to Mr. Tomeo) 

Parent/Guardian Signature 

I have read the syllabus for this course and understand what is expected of my student. 

I agree to release to the class instructor my student’s exam results for D11 funded industry certification exams.  

I understand students will not be able to be contacted on their cell phones during class. 

Should you need to contact your student during class please phone: Kristine Stenger – Attendance Office 328-2030 

In addition to contacting your student’s home school, Parents/Guardians must notify the ECHS attendance office at the 

number above for excused absences or for early dismissal. 

I would like to receive access to Google Classroom to view class assignments (email address required)      Yes   No 

I grant permission for the course instructor to take pictures or video my student for school-related purposes.  Yes   No  

  

Parent/Guardian Contact Information: 

Phone: _________________________                                       Email:  _________________________ 

Preferred method and time to be contacted: ___________________________________________ 

 

_____________________________ _____________________________ ____________ 

 Parent/Guardian Name (printed) Parent/Guardian Name (signature) Date 

 

Student Signature 

I have read the syllabus for this course and understand what is expected of me. 

I agree to release to the class instructor my exam results for D11 funded industry certification exams. 

I understand that the use of cell phones including text messaging is not permitted in class and that I can only be 

contacted during class through the ECHS attendance office. 

I understand that having 5 or more unexcused absences will result in my being dropped from this course. 

 

_____________________________ _____________________________ ____________ 

 Student Name (printed)  Student Name (signature)  Date 

BOTH SIDES OF THIS DOCUMENT MUST BE SIGNED BY THE STUDENT AND PARENT/GUARDIAN 
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Student Lab Safety Work Agreement 

SAFE WORK ENVIRONMENT:  Awareness for safety in all situations can prevent injuries, and injury prevention is 
everyone’s responsibility. IT Essentials is designed to inspire and develop a sense of business and workplace 
professionalism as well as Information Technology skills. Developing and promoting safe workplace practices remains 
the best method for preventing injuries in the workplace and in our classroom. 
In order to provide the best and safe environment for learning all students will adhere to these guidelines at all times: 

•  Follow all established safety rules as outlined in our course content.  
•  Be alert and be awake to avoid presenting a danger to one’s self or fellow students.  
•  Use all provided safety equipment.  
•  Adhere to all training provided when working with electricity and hand tools.  
•  Adhere to all prescribed procedures when handling potentially hazardous materials.  
•  Professional behavior is expected at all times, horseplay or practical jokes will not be tolerated. 

   
GENERAL SAFETY:  All IT Essentials students will be briefed and made aware of the need for a safe work environment.  
Students have and will continue to be instructed on safety procedures, proper handling of computer components to 
prevent equipment damage, and the proper disposal of computer components to protect the environment. Professional 
technicians follow proper safety procedures.  To continue to develop awareness for general safety in the workplace, the 
following safety procedures are MANDATORY when working in the IT lab: 

 Remove watches and jewelry, and secure loose clothing. 

 Wear anti-static lab coats, wrist straps and safety glasses when working on equipment  

 Turn off the power and unplug equipment before performing service.  

 Cover sharp edges inside the computer case with tape.  

 Never open a power supply or a CRT monitor.  

 Do not touch areas in printers that are hot or that use high voltage.  

 Know the location of the fire extinguisher and how to use it.  

 Small snacks and drinks should only be consumed at a designated location in the lab.  

 Keep the workspace clean and free of clutter.  

 Bend your knees when lifting heavy objects to avoid back injury.  

 Properly use tools and apply test equipment as designed or intended.  
 
AGREEMENT: Students and parents must read and agree to the safety policies contained in this contract if the student is 
to participate in lab activities. Violating any of these guidelines during an IT lab will result in loss of grade (0) for the Unit 
of training.  A second violation will be referred to the administration with the recommendation the student be removed 
from the class.  
I have read and understand each of the above safety rules set forth in this contract. I agree to follow them to ensure 
not only my own safety but also the safety of others in the IT classroom.  I also agree to follow the general rules of 
appropriate behavior for a classroom at all times to avoid accidents and to provide a safe learning environment for 
everyone. I understand that if I do not follow all the rules and safety precautions, I will not be allowed to participate in 
IT lab activities. 

_____________________________ _____________________________ ____________ 

 Parent/Guardian Name (printed) Parent/Guardian Name (signature) Date 

_____________________________ _____________________________ ____________ 

 Student Name (printed)  Student Name (signature)  Date 

 

BOTH SIDES OF THIS DOCUMENT MUST BE SIGNED BY THE STUDENT AND PARENT/GUARDIAN 


